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1 Bseaenue

11 O0JacTh NpMeHeHUA

Hacrosmuii JOKyMEHT ONHChIBaeT MOPSAAOK paboTel ¢ moayiem "APM snuaemuonora
MO/APM snuaemuonora ropoaa” 3.0 Equnoit mudpooii miardopmsel MUC 3.0 (manee — "ELIIT.MUC
3.0", Cucrema) misg MEIUIMHCKAX OPTraHM3AIMM, OCYIISCTBISIONINX JEATEIBHOCTE B cdepe

00s13aTeIbHOTO MEAUIIMHCKOTr0 cTpaxoBanus (nanee — OMC).

1.2 ypOBeHb MNOAIrOTOBKH NMOJbB30BaTEC/IAA

[Tome3oBarenn CHcTeMBbI JIOJDKHBI  OONanaTh KBaM(HKAIMer, oOecrmeunBaromei, Kak
MUHUMYM:
0a30Bble HaBBIKK pabOTHI Ha MEPCOHATILHOM KOMIBIOTEPE C rpaUuecKUM M0JIb30BaTEIbCKUM
uHTepdeiicom (K1aBuaTypa, Mbllllb, YIPABICHUE OKHAMHM U MPUIIOKEHUAMH, (hainoBas
Cucrema);
0a30BbIe HABBIKM MCIIOJIb30BAHMS CTAHIAPTHOW KIMEHTCKOW MporpaMMmel (Opaysepa) B cpere
WutepHera (HacTpolKa TUIIOBBIX KOH(QUIypaluid, yCTaHOBKAa MOJKIOYEHUH, TOCTYI K
BeO-caiiTam, HaBUranus, GopMbl U Jpyrue TUIIOBbIE MHTEPAKTUBHBIE JIEMEHTHI);
0a30BbIe HABBIKH HCIIOJIb30BAaHUS CTaHAAPTHON MOYTOBOW MPOrpamMMbl (HACTPOIKa ydeTHOM
3aMycu i NOJKIIIOUEHUS K CYIIECTBYIOLIEMY IIOUYTOBOMY SILIUKY, CO3JaHUE, OTIPaBKa 1

nosydeHue e-mail).

1.3 Hepeqeﬂb 3KCHJ’IyaTaHI/IOHHOﬁ AOKYMEHTAIUH, ¢ KOTOPbIM Heo0X0AuMO
O3HAKOMUTLCH MMOJb30BATEC/II0

Hepez[ HayaJIoM pa6OTLI MMOJIb30BATCIIAAM PEKOMCHAYCTCA O3HAKOMHUTBHBCA C IMOJIOXKCHUSAMU

JaHHOT'O PYKOBOACTBA IMOJB30BATCIIA B HaCTH CBOUX q)yHKHI/IOHaJ'II)HI)IX 0053aHHOCTEH.



2 Ha3naveHue u yc10BUSI IPAMEHEHHSA

2.1 Bujapl nesitesiIbHOCTH, QYHKIMH, JAJIs1 ABTOMATH3AIMU KOTOPBIX NMPeIHA3HAYEHO
JaHHOE CPeICTBO ABTOMATH3ALMHU

"APM »snuaemuonora MO/APM snuaemuonora ropona" 3.0 mpemHasHaueHO ISl KOHTPOIS

IIponeCcCOB BaKIIMHAIINU B J'IC‘IC6HO'1'IpO(bI/IJ'IaKTI/ILIeCKI/IX YUYpCKIACHUAX ropoaa.

2.2 yc.]'IOBI/IH, npu COGJ’[IO}IeHI/II/I KOTOPbIX o0ecneynBaeTcs IMPUMEHEHHUE CPEACTBA
ABTOMAaTHU3alluMH

JlocTyn K yHKIIMOHAIBHBIM BO3MO>KHOCTSM U JAHHBIM MOJYJISI peajln3yeTcs OCPeACTBOM BeO-
uHTepdeiica. Pabora monp3oBareneit CucteMsl OCymecTBIsIeTCs Ha ennHoN 0a3e nannbix LIO/].

Pabora B Cucteme BBIIOJHSETCS Yepe3 aBTOMATH3MPOBAHHBIE pabodme MecTa NepcoHana (B
COOTBETCTBUM C MECTOM palOThl, YPOBHEM IpaB IOCTyNa K (YHKLIHOHAJIBHBIM BO3MOXKHOCTSAM H
naHHbIM CHCTEMB).

Hactpoiika pabouero mecra (co3maHue, HAacTpoWKa MmapamMeTpoB paboTel B pamkax MO,
IIPEJIOCTABIICHUE YYETHOM 3alKCH I0JIb30BaTelsl) BhINONHsETCA aaMuHucTparopoM MO. Hacrtpoiika
00I11eCUCTEMHBIX TapaMETPOB pabOThl, KOHPUTYpaLHs CIPABOYHHUKOB BBIINOJIHACTCS aIMUHUCTPATOPOM
cucreMbl. Omnucanue pabOThl aJAMUHUCTPATOPOB MPHUBEIEHO B JOKyMeHTe «PyKoBOJICTBO

AIMUHHUCTpPATOpPa CUCTEMEBD).

2.3 ITopsinok npoBepku padoTOCIOCOOHOCTH

I[J'IH IIPOBEPKU pa6OTOCHOCO6HOCTI/I CHUCTCMBI HCO6XO,I[I/IMO BBITIOJIHUTB CJICAYROIIHUC JIENCTBHUS:

1. BemonnuTh aBTOpu3aiuio B Cucreme u oTKpeITh APM.
2. BwBBath mo0yro Gpopmy.
[Tpu KOppPEKTHOM BBOJI€ YUETHBIX JaHHBIX JOHKHA 0TOOpasuThes popma Beidopa MO nnu APM,

6o APM nonb3oBatens. [Ipu BbIOMHEHUH NEHCTBUM JOKHO HE JOJDKHO OTOOpa)xaThCsl OIIMOOK,

cucTeMa JI0JKHA pearnpoBaTh Ha 3alpoCkl MOJIb30BaTeNsl, HAalpUMep, 0TOOpaXkaTh Ty HJIM HHYIO (hopMmy.



3 IloarotoBka K padore

3.1 Cocras u conep:kaHue JTMCTPUOYTHBHOIO HOCUTEJS TAHHBIX

Cucrema mepenaercss B BUAC (YHKIMOHUPYIOIIETO KOMILIGKCa Ha 0a3e CpencTB
BBIUMCIUTEILHON TEXHHUKHU.
Cucrema pa3BepTbiBaeTcs MicnoaHHUTEIEM.
Pa6ota B Cucreme BO3MOKHA uepe3 cieayromue opay3epbl (HHTEPHET-0003PEBATEIH ):
Mozilla Firefox (pexomenayercs);
Google Chrome.
[lepen nayamom paboTHI cieayeT yOenuThCs, YTO yCTAHOBJICHA IMOCIENHss Bepcus Opaysepa.

[Tpu HeobxonuMOCTH cienyeT 0OHOBUTH Opaysep.

3.2 IMopsinok 3anycka CucreMsl

I[JISI BXOJa B CI/ICTeMy BBIITIOJIHUTE CJICAYIOIINUC IleICTBI/I?[Z

3anyctute Opaysep. OTobpaszurcs okHO Opay3epa U JOMaIIHsS CTPAaHUIIA.

-

BBenute B ampecHoil cTpoke obOo3peBatenst anpec Cucrtembl, HaOXMHTE KiaBuiry Enter.
OtoOpasurcs riaBHas crpanuiia CHCTEMBI.

IIpumeuanue — Anpec mis TOAKIIOYCHHUS MPEAOCTaBIACTCS aaMUHUCTpaTopoMm. Ecmm
crpanuna CHCcTeMBl yCTAaHOBJIEHA B KAYeCTBE JOMAIIHEW CTPAaHUIIBL, TO OHA OTOOpa3UTCs cpasy IMocie
3arycka Opaysepa.

Jnst ynoOcTBa HCIIOIB30BAaHHUS PEKOMEHIyeTCsl 100aBUTh apec CUCTEMBI B 3aKJIa K HHTEPHET-

o0o3peBates, u/uiu caenats ctpaHuily CucTeMbl CTapTOBOM CTpaHULIEH.
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EauvHaga uudpoeaqa
nnatpopma

Bxon no normky  Bxog no toxerky  Bxog uepez ECHMA

Pernox

Tun B0

Norvk

Mapone

ot

A 3abbin napone

BOWHTH

ABropuzanus B Cucreme BO3MOKHA OJHUM U3 CIIOCOOOB:
— € UCHOJIb30BAHUEM JIOTMHA U M1apOJIs;

¢ nomo1upto D11 (BbIOOpa THIIa TOKEHA U BBOJ 1ApOJIs);

¢ nmomolkto yuetHoi 3anucu ECHUA.

1 cnoco0:
Breaute norun yuetHoit 3anucu B nosie Mmst mons3oBatens (1).

Beenurte naposns ydetHoit 3anucu B nose [apoms (2).

— Haxwure xkHonky Boiitu B cuctemy.

2 coco0:

IlepeiinuTe Ha BKnaaky "Bxox mo Tokeny":



Bxoo no noruHy Bxog No TOKeHy Bxop 4Yepes ECHMA

TN TOKEHa

AuthApi - eToken MOCT A

MAH-KoO

BXOAO NO KAPTE

— BeiOepute Tumn TokeHa.
— Bsenute mapons ot OII B mone [IMH-kox/Ceprudukar (pacrnonoxkeHHOe HIKE MO
"Tun Tokena"). HaumeHoBaHue 110Ji 3aBUCUT OT BBIOPAHHOT'O THUIIA TOKEHA.
— Haxwure xkHonky "Bxon no kapre".
[Ipumeuanus

1 Ha kxomnsrorepe [lonb3oBarens npeaBapUTEIbLHO JOJKHO OBITH YCTAHOBIIEHO U 3aIlyIIEHO
nporpaMMHoe o0ecrieueHue /Ui BBIOpaHHOTO TUIA TOKEHa.
2 IIpenBapuTenbHO MOKET MOTPEOOBATHCS YCTAHOBUTH CEPTH(HUKATHI ITOJIb30BATEICH
a/IMUHUCTPATOPOM CHUCTEMBI B IPOIPAMMHOM 00€CIIeYeHUH BHIOPAHHOI'O THIIA TOKEHA.
[lpy HenmpaBWIBHOM BBOJE MMEHM I[OJIb30BaTedsl M (WIM) TMapoyis  OTOOpa3uTCs

COOTBETCTBYIOLIEEe coollIeHrne. B aToM ciyyae HE06X0IMMO MOBTOPUTH BBOJ] UMEHHU IOJIb30BATENS U
(nnn) mapodsi.

3 cnoco6:

— Ilepeiinute Ha Bxinaaky "Bxoxa uepes ECUA". byner BbIOIHEH epexo Ha CTPaHULLY
aBTopuzauuu yepe3 ECUA.
Beenure nanneie 11 BX0/1a, HAKMUTE KHONIKY BoiiTu.

HHpumeuanue — Jlna apropuzanuu uyepe3 ECHA yderHast 3anuch monb30BaTens J0KHA
OBITH CBSI3aHA C y4eTHOU 3amuchio yenoBeka B ECUA. Vdernas 3anmuchk monb30Barens J0JKHA OBITh
BKJItOUeHa B rpymnmy "ABtopusarus uepes ECHUA".

[Ipn HenmpaBUILHOM BBOAE MMEHH TONb30BaTeNs U (WIM) Tapois OTOOpasuTCs
COOTBETCTBYIOIIEE coolmIeHrne. B aToM ciyyae He0OX0IMMO MMOBTOPUTH BBOJ] MMEHHU IOJIb30BATENS U
(nnn) maposs.

[Tocne aBTOpM3aIu OJTHUM U3 CIOCOOOB 0TOOpazuTcs dhopma Beioopa MO.



Bbi6op MO ® X

OTMEHA NMPUMEHUTD

Yxaxure HeoOxoaumyo MO u Haxxmute KHOnKy "[IpumeHnTs"".

OTto6pasutcs Gopma Beidbopa APM no ymonruanuio.

Boibop mecta paboTel (APM) no ymonyaHuio ® X
APM/MO Nappaigendse f OTRenesWe F Cayxoa [onHOCTh Paciucamme

APM agMuudcTpaTapa NNo AfMuHMCTRaTOR NNO
APM agmuHucTpaTopa MO (E—
APM agMuHdcTpaTopa LLOA

AR v g O =17

OTMEHA NPUMEHWTE

IIpumeuyanue — @opma oroOpakaercs, eciy paHee He ObLJIO BBIOpaHO MECTO paboTHI MO
YMOJIYaHUI0, WK NpH Bxojae Obiia uzMeHeHa MO. Ilocie BbiOOpa mMecta paboThl, ykazaHHbli APM
Oyzer 3arpyxarbcs aBTOMaTHUECKH 110CJIE€ ABTOPU3ALIUY.

Bribepure Mecto paboThl B cnucke, Haxmure KHONKY "llpumenuts". Otobpasutcs ¢opma

ykazanHoro APM nons3oBateins.



4 Oo0mas nupopmanus

4.1 YcaoBus aocryna k pynkunonaaxy APM

Jns opranuzanmu goctyna K APM snuaemMnosnora J0KHBL OBITh COOTIOAEHBI CIETYIOIINE YCIOBHSA:
a) Hacrpoena yuyerHas 3amuce.
06) VYuerHas 3anmuch JOJDKHA OBITH BKJIIOYEeHa B rpynmny "PaGodee mecTo smuaemuonora

ropoxaa".

4.2 Hauano padorsl ¢ APM

[ns Bxona B APM Haxkxmute kHONKY Pafo4ee MmecTo Ha aHeNIH rI1aBHOTO MEHIO.

A arm | i@vmo Eunno & Nommami

~+ Paboueemecro | 1 Oxwa v @ Movouws -

Pabouee mecTo Bpasa

3arpy3utcs rinaBHoe okHO APM.

st cMeHbl MecTa paboThl HAKMHUTE Ha TUIEPCCHUIKY HAaUMEHOBAaHUS MecTa paboThl U BhIOEpUTE B
BBITIAJIAIOIIEM CITUCKE HYXKHOE.

st ykazanust Mecta pabOThI 3arpy»KaeMoro 1Mo YMOJTYaHUIO BbIOepHUTe TyHKT BBIOOp MecTa padoThl
10 YMOJIYAHHUIO.

Vkaxure HY>XXHOC MCCTO pa60TBI B CITUCKC, IJIA MTOATBCPIKACHUA HAXKMUTE KHOIIKY BblﬁpaTb.
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Boibepute mecto paborel (APM) no yMonuaHn 2| %
APRMMNY Nopgpazgenedne / OToenedue / Cny=6a [om#HoCTb Pacnuca...
APM MC3 MC3 L
nny "TECT™
APM agMmunucTpaTopa MO
nny "TECT™
APM agmuHucTpaTopa CMIN Cropas MN
Ny "TECT™ 01. ckopoH MEQUUMHCEDR nomouyn. CMI

Crnya:Ga CMN
APM agmunaucTpaTopa UOO
nny "TECT™
APM spava BK BpayeBHan KOMHCCHA
nny "TECT

APW spava NNO nonuknnHWER
n0Y "TErT1

W

Ecnu monp3oBatens He SBISETCS BPAuOM M Y HEr0 HE ONPEAEICHO MECTO pPadOTHI, TO OTOOPa3HUTCS
coobuienne "K coskasieHuio, y Bpaya HeT HM OJHOro Mecra paborel", padora B APM Oyner

HCBO3MOKHA.

IIpumeuanmue:

Ecnu y monb3oBarens Het goctyna kK APM (Hanmpumep, omeparop), To ¢popma Beioopa APM

HE 0TOOpakaeTcsl.

I[J'IH cMmeHbsl MO nons30BaTelns HaXKMHATE KHOIIKY Ceanc Ha IMaHCJIU I''1IaBHOI'O MCHIO. BBI6epI/ITe ITYHKT

Bs16op MO. OTto6pasutcs popma Berdopa MO.

Beibop MO

5

MO nny "O0emo” o
nny “gemMo®

[IEQ Briipate ] [ﬁ HDMDIJJ.I:-]

VYkaxute Heooxoaumyo MO u HaxxMuTe KHONIKY Bp1OpaTh.

IIpumeyanue:

Cwmena MO noctyriHa TOJIBKO MOJIB30BATENIO € TPABAMU CyIIEpaIMUHUCTpATOPA.
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5 Onucanue riaapuoi popma APM snmaemuoJiora
®opma APM snuaemMnosiora COCTOUT U3 CIEAYIOLIUX 3JIEMEHTOB:

— Chnmcok mNoOAOTYETHBIX OPraHU3alMii — T[EePEYCHb MOJOTUYETHBIX MEIUIIMHCKUX
OpraHu3aiuii (pacronaokeH B LIEHTPAIbHOM YacTH (GOpMbl);

— boxkoBasi nanesb ¢ pacnojoKeHHbIMU Ha HEMl KHOIIKaMU ObICTPOTO AOCTYIA K PYHKLIUAM
APM;

— IlaHeab HHCTPYMEHTOB (hOPMBI, PACIIOJIOKECHHON B HUKHEH YacT (POPMBI.

APM snugemmonora | ..

4= Mpeasiayuwit || 17.02.2021-17.02.2021 [4 =p Cneayrowmii

«| CnMcoK NOAOTYETHBIX MEAWLMHCKNX Oprann3aymni /| CNUCoK y4acTkos

E] © OBroenTs | o Mevatbv

9. S
F/ KpaTkoe HauMeHOoBaHue MonHoe HauMeHoBaHKe Anpec / OtgeneHue

%
-

En—«u

5.1 Bbioop APM

[Tocne aBropu3zanuu B mpuiioxkeHun otodpaszurcs hpopma APM sanuaemuoJiora, 1u60 MecTo padboTHI,
YKa3aHHOE 110 YMOJYaHUIO.
B 3aBUCHMOCTH OT TPYIIIBI, B KOTOPYIO BKIIFOUEHA YU€THas 3alUCh OyIyT JOCTYIHBI JaHHBIE:

—  Jlna rpymnmet "Pabodee mecto snuaemuonora” - 10CTynHbI f1anHbie MO monab30BaTens.
MecTto paGoThl M0JIb30BaTEJIs1 — B 3ar0JIOBKE (POPMBI B BUJIE THIIEPCCHUTKH 0TOOpa)kaeTcs Ha3BaHUE
aBTOMATHU3MPOBAHHOIO paboyero MecTa TMOJb30BaTeNsd, B KOTOPOM OCYHIIECTBIsieTCs paboTa
nosib3oBatens. Mcnonb3yercs st mpocMoTpa uHpopmanuu 00 MMEIIIMXCS MecTax padOThl U A

CMCHBI ME€CTa pa6OTLI.

5.2 Cnmcok mogo0T4eTHHIX OPraHu3anmnii

B crnucke comepxuTCS TEepeYeHb NOJOTYETHBIX MEAMIUHCKUX opraHuzanuid. CIHCOK HMeeT
CIIEAYIOLINE TOJIS:
— Kparkoe HanmMeHOBaHuUe,;

— IloaHoe HauMeHOBaHHE,
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— IlpukpenyieHo — KOJIMYeCTBO NMpHKperieHHoro k MO HaceneHus (MOSIBIISICTCS MOCIE

moacyeTra BBEACHHBIX KapT);

— KouanyecTBO KapT — KOJIMYECTBO BBEJACHHBIX KapT Mpod. MPUBUBOK (MOSBIISIETCS TOCIE

moacyeTra BBEACHHBIX KapT);

— Ilogpa3nenenue.

53 BoxoBas nanejin

Ha OoxoBo#i manenu pacnooXKeHbl KHOMKU ObICTporo aoctyna K GyHkusiM APM.

b

1

L]

w1 RS

1

[TepeueHr KHOMOK Ha OOKOBOI MaHENH:

— CHpaBOYHHKHM — OTKpBIBA€T JUII MPOCMOTPAa M PENAKTUPOBAHUSA CIIPABOYHUKH
BaKIIMHALIUY;

— Iloxcyer BBeIeHHBIX KapT — IIOJICYUTHIBAET KOJIMYECTBO TPUKPETNIEHHOTO HACEIEHUS K
MO u KonMuYecTBO BBEACHHBIX KapT NPO(UIAKTUYECKUX MPUBUBOK 1O KaxkaoMy MO u B
LIEJIOM TI0 BCEMY CIIUCKY.;

—  Perucrpsi/Pernctp BUY — otkpeiBaer ¢opmy "Peructp BUYU-unduumpoBanubIx".
KHonka akTHBHa, €CJIM M0JIb30BaTENb BKIKOYEH B Irpynmy goctyna "Peructp mo BUY";

— IlpocMoTp 0TYETOB — OTKPHIBAET KATaJOT OTYETOB JUIs JalibHEHIIEro (hopMHUPOBAHUS
HeoOxoaumoro otueta. APM mo3BonsieT (popMHpPOBATH CBOJIHBIA OTYET (GOPMBI 5 1O

nmogoT4eTHEIM MO.

5.4  Tloacuer BBeAeHHBIX KAPT

HO}IC'-IGT BBCACHHBIX KapT HpO(i)I/IJ'IaKTI/I'-IeCKI/IX IMPUBHUBOK W KOJIMYECTBA MPHUKPCIIJIICHHOI'O HACCIICHUA

3aHUMACT ONPCACIICHHOC BPEMA U HC BCCraa H606XOI[I/IM AJIg TTOJIB30BATCIIsA, IMMO3TOMY BBIACIICH B
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otnenbHylo pynkuuio. [loncuer ocymecTBusiercs npu Haxkatuu KHOnkU IloacyeT BBeAeHHBIX KapT

. Ilocne moacuera B cOMCKE MOJOTYETHBIX OpraHu3anuil nossisitorcsa noss Ilpumkpensieno u

KoauuecTBo KaprT. BHI/I3y CIIKUCKa IMOABJIACTCA HAAIINCh C MTOI'OBBIMU CYMMAMM I10 3THUM I10JISIM.

[4 4 Crpanwua Dpﬁ 12| b B i Mpukpennedo Hacenedua 156101 wyen., Kon-Bo kapT - 78 wr.

e




